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HEALTH AND SAFETY POLICY 

 

Introduced on: March 2014 Next Review: March 2022 

Revised: March 2021 Implemented by: Principal 

 

JSSIS Dubai ensures that school staff and the premises comply with the local authority’s 
Health and Safety Policy and safe guarding practices.  
 
JSSIS Dubai takes reasonable steps to make sure that the buildings, equipment and materials 
are safe and do not pose any risk to health of a person while they are on the premises as well 
as during transportation. The policy aims to identify the key issues associated with health 
and safety in school and transportation. 
 
Objectives 

• To ensure positive health and safety culture is established while healthy and safe 
environment is maintained.  

• Analyse the risks and put appropriate controls to ensure that identified risks are 
eliminated or minimized to acceptable levels. 

• Formulate effective emergency procedures for fire, first aid incidents, etc. 
 

Responsibilities: 
 

Principal 
 
Ensure that the health and safety policies and procedures are established, maintained 
and implemented. 
 
Safety Committee 
 

• Report to Management team all related issues in the premises with regards health 
and safety. 

• Liaise with outside agencies for Health & Safety inspections. 
• Ensure that all staffs fulfil their duties in accordance with the policy. 
• Formulate and co‐ordinate safety procedures and maintain records. 
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• Review first aid, fire, security and other safety procedures on an annual basis, or as 
and when required.  

• Ensure relevant staffs have access to appropriate training. 
• Communicate any changes in local regulations and or any amendments to existing 

policy and procedures.  
 
Staff 
 

• Ensure that they have read and understood the Health and Safety Policy. 
• Fully support and cooperate in all health and safety programs 
• Take reasonable care of their own health and safety and that of others who may be 

affected by their actions. 
• Ensure that pupils use equipment and apparatus safely in laboratories and on the 

grounds. 
• Report to the Safety Officer (Committee) situations or conditions which may present 

a serious or imminent danger to the staff, pupils and visitor in the school premises. 
• Report any concerns of abuse of pupils. 
• Share information of the child with medical needs or who may need specific handling.  

 
Pupils 
 

• Exercise personal responsibility for the safety of themselves and others. 
• Follow the safety rules of the school and in particular the instructions of teaching staff 

given in an emergency. 
• Report any unsafe acts or conditions to their teachers 

 
Parents 
 

• Support the school in any health and safety matters reported to them through circulars, talks 
and newsflash 

• Parents are encouraged to write to principal about any unsafe conditions, observed in the 
school premises or in school transportation. 
 

  Safeguarding Arrangements  
 

The school plays an important part in ensuring the overall health and safety staff, 
pupils and visitors at the school. The governing body should give consideration to a 
range of topics relating to health and safety as mentioned below. 
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Safer Recruitment and Selection 
 

• We ensure that all appropriate measures are applied in relation to everyone who 
works in the school who are likely to be perceived by the children as a safe and 
trustworthy adult, including volunteers and staff employed by contractors. 

• Safer recruitment practice includes scrutinizing applicants, verifying identity and 
academic or vocational qualifications, obtaining professional references, checking 
previous employment history and ensuring that a candidate has the health and 
physical capability for the job.  It also includes undertaking interviews and police 
verification certificates. 

• Induction programs on Safeguarding and child protections are arranged every term. 
 
Accidents and Incident reporting 
 

• Any pupil complaining of illness or who has been injured is sent to the medical centre 
where he/she gets appropriate treatment. 

• All incidents, ailments and treatment are reported in the accident book. 
• Parents are contacted if there are any doubts regarding the health or welfare of a 

pupil. 
• In the event of a serious incident an ambulance is called and a member of staff 

accompanies the pupil to hospital. Parents are asked to go immediately to the 
hospital. It may be appropriate to transport a pupil to hospital without using an 
ambulance. This should be in voluntary basis. In such cases staff should ensure they 
have specific cover from their insurance company. 

• If staff is concerned about the welfare of a pupil, they should contact the school office 
immediately. If an injury has been sustained, the pupil should be moved. 

• Staff should complete the accident book for employees if they sustain an injury at 
work. The book can be obtained from the school office. An injured member of staff of 
other supervising adult should not continue to work if there is any possibility that 
further medical treatment is needed. The member of staff or other supervising adult 
concerned should seek medical advice without delay. 
 
Administrations of medicines 
 
Medicines are stored in a locked cupboard. Staff record the time medication is given 
and sign the record sheet. 
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Pupil Health 
 

• Parents are given essential information regarding the vaccines through talks and 
circulars. 

• Provision of support for children with medical needs, cleanliness in the campus, clean 
water consumed by children and staff members. 
 
Educational Visits 
 
Section Supervisors and the teachers have responsibility for ensuring that safety of 
students is taken care of when organizing a visit to a place of educational interest to 
students. 
 
Child Protection 
 
The governing body is required to have child protection policy. (See the child 
protection policy of the school for more details.) 
 
School Security 
 

• School has a duty to trespassers (anyone entering the premises without permission 
but with lawful authority) to take reasonable precautions to make sure they are not 
injured by some danger which the school is aware about. 

• The school has an overall policy for security. 
• Visitor record should be maintained properly. 

 
Electrical Testing 
 
All items of portable electrical apparatus and equipment in use at the school are 
inspected and checked annually. 
 
Evacuation of the Building 
 

• Fire exists are clearly labelled 
• Plans showing exit routes are displayed by the door of each classroom. 
• Fire alarms are tested weekly by the maintenance Manager 
• A fire drill is practiced once a term and reported by the Supervisors and teachers in 

charge to the governing body. 
• Fire appliances are checked annually. 
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Playground 
 

• The playground is zoned for different activities- basketball, football, quiet area and 
adventure trail. Pupils have to stay in zoned areas. 

• Staff actively encourages pupils to play safely and discourage fighting or other rough 
games. 

• Two members of staff supervise the playground both morning and afternoon. 
• Staffs are on duty during recess/break times. 

 
School Buses 
 

• Provision of safety and first aid in school buses 
• Cleanliness and discipline in the buses 
• First Aid box and other safety requirements are maintained in the buses. 

 
First Aid Provisions 
 

• The Principals and Supervisors are responsible for ensuring that there is an adequate 
number of qualified First Aiders. 

• Portable First Aid kits are taken on educational visits and picnics and are available in 
the buses. 

• Medical Centre will ensure the maintenance of the contents of the first aid boxes and 
other supplies. 
 
Movement around School 
 

• Pupil should stand in single line when waiting. 
• No pupil should remain unsupervised in classrooms and outside on the ground etc. 

 
On site Vehicle Movements 
 

• Car parking, bus parking and walking students are separate on the school grounds. 
• Contractors loading/unloading can only done by contacting a member of staff 

(Security Guard/Teacher) and after students dispersal  
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Supervision of Pupils 
 

• Staff and other supervising adults should maintain good order and discipline 
safeguarding their health and safety at all times. 

• Staff should be in class when pupils come into class in the morning. 
• Staff should be punctual in collecting pupils from the playground. 
• The same duty applies when staff supervises pupils during “after school activities” 

and all stay backs. 
• If a member of staff knows that he/she is unable to undertake a duty on certain day, 

then he/she should organize another staff member to cover up for him/her. 
• Other staff on duty should inform supply teachers of their duties. 
• If a parent fails to collect a pupil, after school staff should make every effort to contact 

the parent. If a parent cannot be contacted, the emergency procedure displayed on 
the school Office notice board should be followed. 

 
 

Every day Site Inspection  
 

• The Supervisor inspects the site as part of his daily routine. 
• Urgent matters are referred to the principle. 
• More routine matters are discussed at the weekly premises meeting between the 

management team, principal and supervisors accordingly. 
• CCTV report daily  
• Access doors daily  
• Class doors and electricity daily  
• Washrooms daily  
• Swimming pool and water sample report daily  
• Transport check daily  

 

Covid Safety Protocols 

Staff /students coming with covid symptoms are immediately isolates and sent to 

isolation room. Deep cleaning and sanitization protocols must be carried out to 

disinfect the classrooms, corridors and the bus. Mask is mandatory inside the school 

premises. 


